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Gympanzees Safe Recruiting Policy 
 
Our organisation is committed to safeguarding and will always recruit all personnel (paid or unpaid) in line with government guidelines, relevant legislation, and any appropriate Regulatory Authorities' guidance and best practice (e.g. Ofsted or CQC). 
 
Aims: 
 
Gympanzees will aim to have a workforce that represents a variety of backgrounds whilst providing the relevant abilities and skills for our organization. 
Our recruitment policy will aim to select the best people available and also prevent unsuitable people from joining. This policy will be transparent and consistent. It will ensure that all candidates are judged to be suitable and competent before they are made an offer of a permanent placement. 
 
Principals: 
 
Gympanzees recognizes that our workforce is our most important resource. 
It also recognizes that unsuitable individuals may seek out opportunities with us in order to access children/young adults/adults at risk and cause them harm. 
It acknowledges that new members of the team will need proper induction and then ongoing support and supervision in order to fulfill their role effectively. 
 
Procedures: 
 
1. Recruitment - Gympanzees will recruit with suitable advertising, giving relevant information for an application and a clear commitment to safeguarding. If a role has a specific safeguarding element (lead or deputy) this will need to be clearly defined.  In general, when working with children, young people and adults at risk, reference to safeguarding competence will include the post holder’s responsibility to: 
a. promoting and safeguarding the welfare of children, young people and adults at risk, they work for, or come into contact with. 
b. having read, and have an understanding of, the organisation's safeguarding policy and their and other’s roles within safeguarding 
c. being willing to undertake safeguarding training 
d. understanding the importance of passing on any safeguarding or welfare concerns as soon as possible to the Lead or Deputy for safeguarding 
e. keeping accurate and timely records of concerns such as observation or disclosure 
f. maintaining confidentiality 
2. All applications will include a clear job description. 
3. Where relevant use application forms (not CV’s) with particular reference to previous work with children, young people and adults at risk 
4. Interviews will be rated and recorded referencing the criteria in the Competence Grids. 
5. Interviews will be carried out by 2 members of Gympanzees, one of whome has carried out safe recruitment training. 
6. References – two references will be taken for each interviewed candidate including one from the most recent employer or place of education.  They will have been taken up before the candidate starts work. 
7. Qualification checks – if appropriate 
8. Confirmation of the Right to Work in the UK for paid personnel 
9. Identity checks - Two pieces of identification 1 photo e.g passport/driving license and 1 utility bill/bank statement less than 3 months old to verify address. These will have been confirmed before the candidate starts work. 
10. We will obtain full personal details including fitness to work (when needed) with children, young people and adults at risk 
11. Checks – All staff and volunteers will have an up-to-date DBS check at a level required for their role. 
12. All appointments will have a trial period with a review before they are confirmed in post. 
13. Induction – All staff and volunteers will be taken through an induction when they start with Gympanzees. This will include a clear explanation of health and safety issues, and our safeguarding policy and procedures. Records of these inductions will be retained and new staff will be asked to sign them to confirm they have taken place. Ongoing supervision will ensure they observe our safeguarding policy at all times. 
 
Insurance: 
 
Gympanzees will provide a safe workplace and all relevant risk assessments will have taken place. 
All volunteers will be covered by Gympanzees Liability and Public Liability Insurance from Case Charity Insurance – Policy number: 021105/11/20 
 
 
Disclosure and Barring Service: 
 
Access to the DBS service is subject to legislation with standard, enhanced and Barred list checks required depending on the nature of the duties of the specific position. 
 
Gympanzees have a contract with Bristol City council to act as their Umbrella Body for making these essential checks. 
 
 
 
 
 
S Wheen 27.04.2021 

[image: Graphical user interface, text, application

Description automatically generated]
[image: Graphical user interface, text, application

Description automatically generated]
image1.png




image3.png
@qmponzees” Glin] f]v]o

The Inclusive Leisure Complex CremerapRce A0 Reresy Bavae el ERe e




image2.png
Gympanzees is a registered charity in England and Wales (charity number 1189375).
Gympanzees is a registered trademark.





image4.png
07761913466 @

Gympanzees is a registered charity in England and Wales (charity number 1189375).
Gympanzees is a registered trademark.

&, www.gympanzees.org @

inffo@gympanzees.org @





